
Recommendation Report Design Analysis: Activity 
 
The goal of this activity is to focus on the relationship between purpose, audience, and 
document design. The activity supplies four exemplar recommendation reports, one for each 
team. The reports have good and bad points, and there’s a lot to critique. Students closely 
analyze specific design elements in the report with an eye toward purpose and audience. Each 
team creates and presents to the class a short Google Slides (or PowerPoint) presentation 
explaining their analysis using screenshots from their sample reports.  
 
To share the presentations: Teams can upload a share link to a document provided in Canvas, 
or they can email instructors the links to their presentation. This is a long activity that asks 
students to dig into the rhetorical and practical aspects of document design. 
 
The Activity 

The goal of this analysis is to help you get ideas for the document design of your report, 
and the impact those design decisions have on achieving your purpose for your target 
audience. 

Each team is assigned a sample recommendation report: 

Exemplar Reports 

● Downtown Austin Parking Strategy 
● NASA Education Recommendation Report 
● City of North Pole Wastewater Effluent Discharge Feasibility Study (with 

Recommendations) 
● Chautauqua County Marketing Recommendations  

In teams, look at your report. Analyze the document design and create a Google Slides 
presentation to share your results. Your slides should provide examples of the following: 

1. Title Page 
2. Use of headers/footers (e.g., page numbers) 
3. Use of headings 
4. Use and integration of visuals 
5. Organization of sections (i.e., analysis of the table of contents) 
6. Use of research (especially in the problem and recommendation/solution 

sections) 

http://www.downtownaustin.com/sites/default/files/DowntownAustinParkingStrategy.pdf
https://www.nasa.gov/pdf/536766main_Education-Recommendation-Report_Final.pdf
https://www.northpolealaska.com/sites/default/files/fileattachments/utilities/page/854/final_report_narrative.pdf
https://www.tourchautauqua.com/userfiles/file/39-71%20ChautauquaPlan.pdf


For each topic above, you can embed screen captures or use copy/paste to create your 
slides. Your analysis should include what you like or don’t like about the visual example 
and why. 

To do screen captures: 

● Mac: Shift+Command+4 
● PCs: Use the Snipping Tool 

 


